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Terms of Reference – Audit Committee 

1. Membership 

1.1. Members of the Committee shall be appointed by the Board.  The Committee 
shall be made up of at least 3 members. 

1.2. All members of the Committee shall be independent non-executive directors at 
least one of whom shall have recent and relevant financial experience. The 
Chairman of the Board shall not be a member of the Committee. 

1.3. Only members of the Committee have the right to attend Committee meetings. 
However, other individuals, including the external auditors, may be invited to 
attend all or part of any meeting as and when appropriate. 

1.4. The Board shall appoint the Committee Chairman who shall be an independent 
non-executive director.  In the absence of the Committee Chairman and/or an 
appointed deputy, the remaining members present shall elect one of themselves 
to chair the meeting. 

1.5. Until further notice, the members of the audit committee are: 

Mr S.J. Neathercoat (Chairman) 
Mr S.A. Corbyn 
Mr R.A. Farnes 
Mrs J. de Moller 
Mr D. Newell 
 

2. Secretary 

2.1. The Company Secretary or their nominee shall act as the Secretary of the 
Committee. 

3. Quorum 

3.1. The quorum necessary for the transaction of business shall be 2 members.  A 
duly convened meeting of the Committee at which a quorum is present shall be 
competent to exercise all or any of the authorities, powers and discretions vested 
in or exercisable by the Committee. 

4. Frequency of Meetings 

4.1. The Committee shall meet at least three times a year and at such other times as 
the Chairman of the Committee shall require. 

5. Notice of Meetings 

5.1. Meetings of the Committee shall be summoned by the Secretary of the 
Committee at the request of any of its members or at the request of external or 
internal auditors if they consider it necessary. 

5.2. Unless otherwise agreed, notice of each meeting confirming the venue, time and 
date together with an agenda of items to be discussed, shall be forwarded to 
each member of the Committee, any other person required to attend and all other 
non-executive directors, no later than 5 days before the date of the meeting. 
Supporting papers shall be sent to Committee members and to other attendees 
as appropriate, at the same time. 
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6. Minutes of Meetings 

6.1. The Secretary shall minute the proceedings and resolutions of all meetings of the 
Committee, including recording the names of those present and in attendance. 

6.2. Minutes of Committee meetings shall be circulated promptly to all members of the 
Committee and, once agreed, to all members of the Board. 

7. Annual General Meeting 

7.1. The Chairman of the Committee shall attend the Annual General Meeting 
prepared to respond to any shareholder questions on the Committee’s activities. 

8. Duties 

The Committee should carry out the duties below for the parent company and the group as a 
whole, as appropriate. 

8.1. Financial Reporting 

8.1.1.  The Committee shall monitor the integrity of the financial statements of the 
company, including its annual and interim reports, preliminary results’ 
announcements and any other formal announcement relating to its financial 
performance, reviewing significant financial reporting issues and judgements 
which they contain.  The Committee shall also review summary financial 
statements, significant financial returns to regulators and any financial 
information contained in certain other documents, such as announcements of 
a price sensitive nature. 

8.1.2.  The Committee shall review and challenge where necessary: 

8.1.2.1 the consistency of, and any changes to, accounting policies both 
on a year on year basis and across the company/group; 

8.1.2.2 the methods used to account for significant or unusual transactions 
where different approaches are possible; 

8.1.2.3 whether the company has followed appropriate accounting 
standards and made appropriate estimates and judgements, taking 
into account the views of the external auditor; 

8.1.2.4 the clarity of disclosure in the company’s financial reports and the 
context in which statements are made; and 

8.1.2.5 all material information presented with the financial statements, 
such as the operating and financial review and the corporate 
governance statement (insofar as it relates to the audit and risk 
management). 
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